How to change the details of an employee in Nako

If you want to change the details of employee in Nako you will firstly have to navigate to the “my
data” tab. Then click the employee button.
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On the next screen select the employee which you wish to edit.

Employees:
Code MName i
153 Metlhale, Motheo
Motsumi, Elisa
358 Mphuti, Mphao
&0 Mvambo, fvonne
402 Mchejane, Peter
& Mkulkane, Lydia
285 Mkukane, Petrus
28 Clifart, Johannes
12 Clivier, Sidwell
304 Paoane, Samuel
401 Fiet
400 RAKAK], SIMOMN
410 Rammile, Gladys
b2 Schalk, Sarah
363 Seabi, Uoyd
53 Sebotsa, Anna b
263 Seqola, David
M5 Selibe, Daniel
=
165 Tladi, Elizabeth
83 Tsehlo, Sam
178 Tshabalala, Tshabalala A
360 Tsoene, Pertunia
N Tsoeu, Sarah
266 Tsoimyana, Constance
33 Tsoimyana, Joseph
2 an Caller, Jenmy i
; | E— rrrm [ »




In the middle of the screen all of the employees details should appear..

[~ |
5o | System Details

WVIP Company ID: 001
VIP Employee ID: GT22

Clock system code: 22 ;\ 0 Ph oLo

Employee code: Availa h |{"
Cost Centre:
Pay Rate: 0.00 [ Automatically download new portraits
Py Perzonal Details H Contact & Other Details
Tle: Job grade:
Firstname & Sumame:  Stephanus Bekder .
Job title:
Firstname:
Telephone number:
Lastname:

Cellphone number:

Known as name:
Fax number:
1D Number:
Email:
Date of bith: | 1hursday |, September -

Now you can change all the details of the employee. Please take note that if you change the clock
system code the person will have to be re-enrolled on the reader with the correct clock system code.

When you are done with all the changes you want to do. Click the save button below

| H Save ‘

The details will now be changed.




